POSITION ANNOUNCEMENT

COMPUTER/WEB SPECIALIST
NCAT is seeking a computer/web specialist to work with its computer services team.  The qualified applicant will possess the following skills and abilities:

Web Page Design:

· Proven web design capabilities

· Web content development

· Strong understanding of server interface protocols and procedures, including Unix, PC-based Web Servers, Telnet, etc., for uploading and downloading files and remotely accessing a variety of servers

· Ability to perform web housekeeping tasks, including file correction, deletion, movement and cleanup of specified sites

· Familiarity with web verification tools such as LinkBot

· Retooling/redesign of current web pages

· Experience in client-based website usability and understanding of Section 508 compliance issues and solutions

· Interface webpage design with existing sites, publications and templates

· Experience with e-marketing campaigns 

· Experience with e-newsletters

Communication Skills:

· Strong verbal and written communication skills

· Ability to work with a variety of project oriented groups in both local and remote offices

· Self-directed, highly motivated and able to work with little supervision but close interaction with staff and outside consultants and contractors

Software Applications:

· Conceptual understanding of web page development/maintenance including Java, CGI scripting, CSS, HTML coding and other cutting-edge web technologies

· Software capabilities to convert and create documents in HTML in a variety of programs; i.e. Dreamweaver, Microsoft Office Suite, Macromedia, Flash, Photoshop, Adobe Acrobat
· Cross-platform website design – specifically Microsoft Internet Explorer and Communicator 7.0, and Firefox
· Familiarity with remote file transfer using software such as WS-FTP Pro
Scanning and Graphical Applications:
· Creative graphic design and layout/formatting experience

· Strong technical capabilities in graphic manipulation using a variety of graphic software and file formats such as tif, eps, jpeg
· Ability to use scanning hardware and software to produce electronic graphics and documents for production materials; i.e., web pages, brochures and fact sheets
Desirable Computer Services Skills:

· Understanding of email applications to assist in the creation, maintenance and troubleshooting of specified listserves and other e-mail related tasks
· Responsibility for web-based comments and contact forms
· Color printer maintenance and support
· Search engine optimization

· Troubleshooting hardware and software communication problems
